[image: ]
	Employment and Work Experience
Please describe briefly any work, paid or unpaid, which you have undertaken beginning with the current or most recent.  Please highlight those experiences that you think make you suitable for this post. 

	From

	To
	Employer   
	Job Title/ Responsibilities

	













	
	
	










































	Education – Professional and Higher Education 
Please list all educational qualifications, and other qualifications/training held or currently studied for.  List the most recent first and give all results known whatever the outcome.

	From

	To
	Higher Education Institution
	Award and Title of Award 
List main subjects below title
	Results
(expected/awarded)

	













	
	
	






































	



	Other Training and Development
Please list below any courses you have undertaken, including dates and duration, which did not lead to a qualification and which you feel are relevant to the advertised role.


	



	Personal Interests/Achievements
Use the space below to describe with any part-time activities/interests relevant to the advertised role.

	




















	Suitability for the Post
Explain why you have applied for this job, making sure that you fill out each section below to outline your relevant qualifications and experience as they relate to the person specification.  
Emphasise why you consider yourself to be a strong candidate.  

	Why are you applying for this role?



	Experience/Skills

	Excellent business planning and systems development skills, and an ability to apply these effectively in a small charity.




	Ability to develop and assess key performance indicators and to apply a range of evaluation tools:




	Excellent problem-solving skills – and the ability to think through issues, assess and identify the best solution:





	Excellent interpersonal skills. Able to deal constructively and diplomatically at all levels to deliver the charity’s strategy:




	Excellent track-record of financial management and budget keeping, including excellent numeracy skills and the ability to produce financial information and monitor costs:





	Utterly trustworthy with financial transactions:





	Experience in identifying appropriate funding opportunities and submitting successful funding applications:




	An understanding of and enthusiasm towards the work, vision and ethos of Place for Hope:





	Experience in using accounting software, Word and Excel:





	Knowledge of charity law, OSCR rules and compliance:





	Excellent writing skills, particularly in grant application and report writing:





	Commitment to working in a small team environment sharing common goals:






	Awareness of the needs of church and faith communities in relation to conflict transformation, and a passion for engaging with these issues:





	Experience of working in the voluntary and not-for-profit sector










	Please write here any additional information, not covered elsewhere, which will strengthen your application:












	Referees
Please name two referees who can comment on your suitability for this employment, including your present or most recent employer.  Referees will not be contacted prior to interview.

	Name:


	Organisation:


	Address:



	Telephone No and E-mail:


	In what capacity is this person known to you?






	Name:


	Organisation:


	Address:



	Telephone No and E-mail:


	In what capacity is this person known to you?






	Declaration:  I verify that to the best of my knowledge the information supplied by me on this application form is correct.  



Signature: 

Date: 



Please return to:  Ruth Harvey, ruth.harvey@placeforhope.org.uk or by post to Place for Hope, 272 Bath Street, Glasgow G2 4JR to arrive no later than Friday 1st September 2017.
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