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Job Profile: Director

Place for Hope accompanies and equips people and faith communities so that all might reach their potential to be peacemakers who navigate conflict well. We are a charity based in Scotland, working throughout the United Kingdom, with our roots in the Christian faith. 

This job profile sets out the practical purpose and main elements of the job as well as identifying where lead responsibility lies. It is a guide to the nature and main duties of the job as they currently exist, acknowledging that, because we are a small organization, a degree of flexibility and collaboration in roles and duties is expected. 
Job Title: 		Director

Reports to: 		The Board of Trustees of Place for Hope 
Hours per week:	35. Flexibility and occasional attendance at evening and weekend events will be required
Location:	homeworking, with travel throughout Scotland and the rest of the UK and regular team meetings	
Purpose of the Role
To develop Place for Hope as an independent charitable body addressing the purposes of the organisation as set out in the Constitution. To provide leadership and to be responsible for the management and administration of the charity within the strategic and accountability frameworks set out by the Board of Trustees. 
Main Duties and Responsibilities
1. Plan and Direct clear direction and strategy that fits in with values and principles of the 
charity 
· In partnership with the Board of Trustees, develop a long-term strategy within the objects and vision of the Charity, monitor and review this strategy on a regular basis, ensuring that the Board receives sufficient and timely information and advice in order to make informed decisions of governance.

· Be responsible for the development of strategic relationships with external organisations (including all denominations and faith communities, government, statutory, voluntary and private bodies), liaising with them to develop and manage Funding Agreements or Grants that fit within the Charity’s strategic plan.

· Work together with the Board to ensure that the Charity maintains a governance structure that is appropriate to a Charity of its size/complexity, stage of development, and its charitable objectives, including having appropriate skills and access to relevant external professional advice and expertise.

· Work together with the Chair in forming Board agendas to ensure that the Board maintains clear separation between their governance role and operational management, which is the responsibility of the Director. 
2. Protect and Safeguard financial management, risk and legal compliance 
· Be responsible for the overall financial health of the organisation; ensure that appropriate financial and auditing systems are in place in order to monitor and guard the financial assets of the Charity; and run the charity efficiently and effectively.
 
· Lead on and actively engage in the development, planning and delivery of a sustainable funding strategy that secures the long-term future of the Charity. Research and explore potential partnerships and develop new funding streams including grant making charitable trusts, social investors and foundations. 
· Ensure that the Charity fulfils all its legal, statutory and regulatory responsibilities; that the major risks to which the Charity is exposed are reviewed annually; and that systems have been established to mitigate the risks.

· Ensure that the Board’s delegated authority is recorded, including terms of reference 
3. Support and Supervise staff and volunteers to ensure the work of the charity is carried out effectively and in accordance with contracts/agreed voluntary tasks 
· Provide leadership to the Charity, including pastoral support to the staff, Practitioners and other volunteers, maintaining a focus on achieving the vision and strategic priorities.

· Ensure that the recruitment, management, training and development of staff are directed towards the charity’s objectives and reflect good employment practice.

· Be responsible for the development of the Charity’s internal and external Communications Strategy. 
4. Monitor and Evaluate activities and services to ensure quality and compliance; beliefs and values to ensure they are preserved 
· Develop and maintain an environment of learning and continuous development that attracts, motivates and retains a high calibre of staff and Practitioners.

· Develop an organisation that is constantly seeking ways to learn and to improve its performance by delivering a quality service, implementing best practice, monitoring and evaluating all services and encouraging constructive feedback from clients and service users.
· Ensure the provision of a quality of care to nurture and develop these strategic relationships.

· Monitor the Charity’s performance against all funding and other agreements ensuring they are met. 
Additional Elements (for all staff)
Working with the Place for Hope Staff Team
· Work proactively and collaboratively with the members of the team identifying opportunities to offer support. 
· Support internal and external training provision including preparation of presentations, paperwork, logistics and filing of resources.
· Assist the staff to operate the shared calendar system.
· Work with colleagues to support funding activities for the ongoing work of the Charity.
Working with external partners
· Foster good communications within the charity and externally to the general public, our funders, partner agencies and other third parties.
· Represent Place for Hope at external events as required.
Continuous Professional Development
· Commit to continuous professional development.
	The Values and Ethos expected of Place for Hope Staff members


	ABILITY to work in a team and support one another, including deputising where necessary.


	COMMITMENT to ongoing learning/Continuous Professional Development.


	FLEXIBILITY in working hours, to include evenings and weekends where necessary; willingness to support all roles across the charity as necessary.


	HOMEWORKING ability to work from home.


	ABILITY to manage own administration, filing, reporting and financial accounting.


	COMMITMENT to the underlying values articulated in our Charter







Person Specification – Director

	
Who people are
	
ESSENTIAL
	
DESIRABLE


	Courageous and Innovative.
	E
	

	Resilient, flexible and empathetic.
	E
	

	Passionate about the work, vision and ethos of Place for Hope.
	E
	

	
What people can do


	Able to inspire, affirm and motivate others.
	E
	

	Able to be a team player.
	E
	

	Able to communicate effectively and particularly in writing.
	E
	

	Able to work independently and manage time effectively. 
	E
	

	Visionary and Strategic thinker.
	E
	

	Excellent data analysis skills – KPI reports and analysis.
	E
	

	Successful fundraising and networking.
	
	D

	
What people have done 


	Management in voluntary or private sector.
	E
	

	Promoting, marketing, developing organisation or project.
	
	D

	Managing and supporting the Board, staff and volunteers.
	E
	

	Experience of working with different denominations and ecumenical relationships.
	
	D

	Partnership working.
	E
	

	Track record of fundraising.
	
	D

	
What people know


	Understanding of finance, record keeping, budgetary control.
	
	D

	Understanding/experience of conflict transformation or mediation.
	E
	

	Awareness of employment/H&S/fundraising legislation and current policy.
	
	D

	Member of/experience of a faith community (in accordance with Equality Act 2010 Sch. 9, Para 3)
	E
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